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	UGANDA NATIONAL BUREAU OF STANDARDS

CERTIFICATION SCHEME 
	Document No: CERT/PC/F02

	
	
	Effective Date: 20/07/2018

	Document Title:                         APPLICATION FORM FOR Q- MARK
	Issue No:  03
	Rev. 01



	A. APPLICANT’S INFORMATION

	Company Name
	

	Tax Identification Number (TIN)
	

	Business Registration
	Please attach Certificate of Registration of Business

	COMPANY ADDRESS
	Office Address 
	Manufacturing facility Address (if different)

	
	

	District 
	
	

	Physical address 

	
	

	Postal address 
	
	

	Email address 
	
	

	Tel. contact(s)
	
	

	Personnel Details 
	

	
	Chief Executive 
	Quality Control  In-charge 

	Name 
	
	

	Designation/Title  
	
	

	Mobile number 
	
	

	Email address 
	
	

	Number of Employees  
	Males       
	
	Females 
	
	Total 
	

	Business Owner (Tick) 
	Male    
	
	Female
	
	Disabled? 
	

	Age of Business owner 
	Below 25 
	
	25-35
	
	Above 35 
	

	Production capacity 
	Installed capacity:
	Actual capacity:  

	Annual Turnover:  
	Value of Exports (USD) per year: 


	B: PRODUCT INFORMATION

	The applicant is required to declare proof of ownership of the trademark /brand name or provide a letter of consent from the owner of the trademark/ brand name.
	Product Name
	

	
	Brand Name (s)
	

	
	Product Standard 
	

	I, hereby, declare that all information given in this application form is correct to my knowledge.

	Authorized representative of the applicant 
	Signature
	
	Applicant’s stamp

	
	Name
	
	

	
	Designation
	
	

	
	Date
	
	

	FOR OFFICIAL USE ONLY

	Sector: 
	
	UNBS RECEIVED STAMP 


	Lead Auditor Allocation:
	
	


Note: This application is valid for a period of 6 months from the date of submission 
Send completed form to Uganda National Bureau of Standards, Tel. 0417333250/1/2, certification@unbs.go.ug
Annex 1: Raw Materials 

List all raw materials or ingredients used in the manufacture the product
	Name of raw material or ingredient 
	Where do you buy the raw material from?

	
	
	

	
	

	
	

	
	
	

	
	

	
	

	
	
	

	
	

	
	

	
	
	

	
	

	
	

	
	
	

	
	

	
	

	
	
	

	
	

	
	

	
	
	

	
	

	
	

	
	
	

	
	


Annex 2:  Quality Control Checks 
List the Quality checks you carry out in the table below – from raw material reception to finished product dispatch 
	Material or Stage of Checking
	What do you Check?
	What record do you keep? 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Annex 3: Production Process 
List or draw the main production process steps and provide a brief production process description
	Annex 4: Product Analysis Report(s) from UNBS or UNBS recognised laboratory (Attach)
Annex 5: Product Labels and/or Markings (Attach) 
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